
 

Parks & Recreation Board 
Regular Meeting 

January 6, 2026 - 5:30 PM 
Classroom, Auburn Community and Events 

Center 
 

AGENDA 

 
 
CALL TO ORDER 

PUBLIC PARTICIPATION 

 A. The Parks and Recreation Board Meeting scheduled for Tuesday January 6, 2026 at 5:30 p.m. will be 
held in person and virtually. 
 
Virtual Participation Link:  
To listen to the meeting by phone or Zoom, please call the number below or click the link: 
Telephone: 253-215-8782 
Toll Free: 253-205-0468 
Zoom: https://us02web.zoom.us/j/82268913083?pwd=kazYmbM7swScjD4FqQsWKunq3E09qC.1 
 Meeting ID: 822 6891 3083  
 Passcode: 066173  

ROLL CALL 

AGENDA MODIFICATIONS 

PUBLIC COMMENT 

This is the place on the agenda where the public is invited to speak to the Board on any issue. 

 A. The public can participate in-person or submit written comments in advance. 
Participants can submit written comments via mail, fax, or email. All written comments must be received 
prior to 5:00 p.m. on the day before the scheduled meeting and must be 350 words or less. 
 
Please mail written comments to: 
City of Auburn 
Attn: Alexa Bragg. Parks Administrative Assistant 
25 W Main St 
Auburn, WA 98001 
 
Please fax written comments to: 
Attn: Alexa Bragg. Parks Administrative Assistant 
Fax number: 253-931-4005 
 
Email written comments to: abragg@auburnwa.gov 
 
If an individual requires accommodation to allow for remote oral comment because of a difficulty 
attending a meeting of the governing body, the City requests notice of the need for accommodation by 
5:00 p.m. on the day before the scheduled meeting. Participants can request accommodation to be able 
to provide a remote oral comment by contacting the Parks, Arts and Recreation Department in person, 
by phone (253) 931-3043, or by email (abragg@auburnwa.gov). 
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APPROVAL OF MINUTES 

 A. Approval of November 4th, 2025 Park Board Minutes 

ANNOUNCEMENTS, REPORTS, AND PRESENTATIONS 

DISCUSSION ITEMS 

 A. Naming the New Downtown Park Plaza — Park Policy 1130 - Parks Director Julie Krueger 

 B. Review Tree Maintenance Policy — Parks Planning Manager Thaniel Gouk 

ACTION ITEMS 

 A. Vote on Park Board Chairperson  

 B. Vote on Park Board Vice-Chairperson 

 C. Approve new Recreation Cancelation Policy — Recreation Manager Kevin Witte 

UNFINISHED BUSINESS 

NEW BUSINESS 

 A. King County Park Levy 2026-2031 - Parks Director, Julie Krueger 

 B. Winter Flooding - actions and damage assessments - Parks Director, Julie Krueger 

ADJOURNMENT 

  
Agendas and minutes are available to the public at the City Clerk's Office and on the City website 

(http://www.auburnwa.gov). 
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AGENDA BILL APPROVAL FORM 

 
 
Agenda Subject: Meeting Date: 
Approval of November 4th, 2025 Park Board Minutes January 6, 2026 
   
Department: Attachments: Budget Impact: 
Parks, Arts & Recreation Nov 4 Park Board Minutes  
    
Administrative Recommendation: 
 
 
Background for Motion:  
 
Background Summary: 
 
 
Councilmember: Staff: 
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NEW Auburn Refund Policy: 

Cancelled program 
If a program is cancelled by the Auburn Parks, Arts & Recreation Department, the registrant will 
receive a credit on account or a full refund.  Refunds will be issued in the same form as initial 
payment (e.g. credit card to same credit card, cash or check will be a check refund). 

Refund prior to start of program 
Refund requests must be made at least (7) business days prior to the start of a class, workshop or 
activity. The request must be made to the department in writing, by phone or in person, stating the 
reason for the request.  Refund requests made less than 7 business days prior to the start of a 
class, workshop, or activity are subject to a Division Manager’s approval or his/her designee. 

For activities with a fee of more than $10, a $10 administrative fee is charged.  For activities less 
than $10, a credit is placed on the individual’s account.  There is no administrative fee for credits 
placed on account.  Late fees are non-refundable.  For programs requiring the purchase of a pre-
paid ticket or admission fees, that portion of the fee is non-refundable unless a spot can be filled by 
another registrant. 

Refund after start of program 
Refund requests made after the activity has begun, due to illness, injury or unforeseen 
circumstance, must be made in writing and may be granted on a prorated basis.  Requests must be 
approved by a Division Manager or their designee.  No refunds/credits on account will be issued to 
an athletic team if that team cancels out of a league or tournament after schedules are drawn up. 

If the registrant is not satisfied with a class, program, or activity which meets 4 or more times, 
he/she they may, in writing, identify his/her the concern(s) and request one of the following 

1. Repeat the program at no additional charge 
2. Receive a credit that may be applied to another activity 
3. Receive a refund with no administrative charge 

The written request must be received before the third scheduled activity and must be approved by 
a Division Manager.  This policy applies to all programs except trips, tours, outdoor programs 
camps and all adult and youth team sport leagues. 

____________________________________________________________________________________________ 
End of section to be included in rec guide 

 

Refund Policy for Birthday Party Packages, Facility Rentals, Youth & Adult Sports (not included in 
brochure “how to register” page but will be noted “for more information visit the website (with link)” 
on their respective pages. 

Birthday Parties, Facility Rentals, Youth and Adult Sports have their own policies: 
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Birthday Parties: 

Thank you for your interest in Auburn Parks birthday party packages. Please review our youth party 
cancellation policy below: 

1. 30 Days or More Before the Scheduled Date: 
o You are eligible for a full refund minus a $10 administrative fee. 

2. Between 8 and 29 Days Before the Scheduled Date: 
o You are eligible for a 50% refund of the total amount paid. 

3. Less Than 7 Days Before the Scheduled Date 
o No refunds will be issued. 

Youth & Adult Team Sports 

No refunds after the early registration deadline (generally 2-4 weeks prior to program start date).  

Explanation Youth Sports: We are now placing players onto teams and determining how many 
teams we will have and then preparing to order uniforms.  Each player requests their own size of 
uniform. 

Explanation Adult Sports: We are now working on game schedules and any change in team 
registration means having to redo game schedules. 

We make exceptions to these as necessary, for things like broken bones or other injuries with 
doctor’s note. OR We will consider exceptions to our Team Sports refund policy for a season 
ending injury, supplemented by a doctor's note. 

Facility Rentals: 

https://www.auburnwa.gov/cms/One.aspx?portalId=11470638&pageId=12529679 

Questions/Notes: 

Events – what is the definition of event versus program?  Clauses listed in program description. 

Current policy reads that no administrative fee will be assessed for credits on account.  ***Look at 
what we pay to ActiveNet. 

 

Page 8 of 8

https://www.auburnwa.gov/cms/One.aspx?portalId=11470638&pageId=12529679

	 CALL TO ORDER
	 PUBLIC PARTICIPATION
	A. The Parks and Recreation Board Meeting scheduled f

	 ROLL CALL
	 AGENDA MODIFICATIONS
	 PUBLIC COMMENT
	A. The public can participate in-person or submit wri

	 APPROVAL OF MINUTES
	A. Approval of November 4th, 2025 Park Board Minutes
	Minutes
	Nov 4 Park Board Minutes


	 ANNOUNCEMENTS, REPORTS,  AND  PRESENTATIONS
	 DISCUSSION ITEMS
	A. Naming the New Downtown Park Plaza — Park Policy 1
	B. Review Tree Maintenance Policy — Parks Planning Ma

	 ACTION ITEMS
	A. Vote on Park Board Chairperson
	B. Vote on Park Board Vice-Chairperson
	C. Approve new Recreation Cancelation Policy — Recrea
	NEW Auburn Refund Policy_KP edits


	 UNFINISHED BUSINESS
	 NEW BUSINESS
	A. King County Park Levy 2026-2031 - Parks Director, 
	B. Winter Flooding - actions and damage assessments -

	 ADJOURNMENT

